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COMMUNITY ROOTS CHARTER SCHOOL LOTTERY & ADMISSIONS POLICIES

We believe that your decision to send your child to Community Roots should be based on your understanding of our school’s academic and
behavioral expectations. Our tours are a combination of an informational session, visiting classrooms, and a question and answer period.

Please sign up for a tour on our website under “Enrollment.”

A charter school shall not discriminate against any student or limit the admission of any student on the basis of ethnicity, national origin, gender,
disability, intellectual ability, measures of achievement or aptitude, athletic ability, disability, race, creed, gender, national origin, religion or
ancestry or any other ground that would be unlawful if done by a school. A school may not require any action by a student or family (such as an
admissions test, interview, essay, attendance at an information session, etc.) in order for an applicant to either receive or submit an application for
admission to that school. However, CRCS is specifically designed to serve a diverse population of learners. Therefore, we offer a lottery preference
for economically disadvantaged families, up to 40% of our incoming enrollment each year. This preference has been approved by our authorizer
and is permissible.

a. Applications and deadlines
• Applications must be submitted by midnight on April 5th.

• A child must be 5 years old by December 31st to be eligible for application to Kindergarten.

• The lottery will take place on Date: ____April 9, 2024____ , Time: ____9:30 a.m.___

• Proof of grade eligibility (i.e. report card, progress report, letter from school etc.) is required upon enrollment for grades 1 through 8.

• Applications submitted for the wrong grade will not be honored; applicants who apply for the wrong grade will be moved to the bottom
of the waitlist for the correct grade.

b. Lottery Procedures and Preferences
• If the number of applicants to the Community Roots Charter School exceeds capacity, a random selection of applications is generated

electronically through the SchoolMint program to assign spaces as described in the order below. A representative from the organization
conducting the school’s annual audit shall audit this process. The lottery is open to the public.

• In the event of the need for a lottery, admission preference shall be granted to applicants in the following manner:

• Kindergarten Lottery:

o 1st preference will be given to returning students, who will automatically be assigned a space within the school.
o 2nd preference will be given to siblings of students already enrolled and siblings of Community Roots Alumni. For definition

purposes, “siblings” are two or more children that are related either by birth by means of the same father or mother or by legal
adoption.

o 3rd preference will be given to any child of a full-time Community Roots employee as long as this enrollment does not exceed 15
percent of the entire student population.

o 4th preference will be given to students who reside in NYC Department of Education Community School District 13 and are
eligible by income for free and reduced price school lunch until those students have been offered 40% of the available
Kindergarten seats.

▪ If a student who benefits from this preference declines their seat, the spot will be offered to the next student on the waiting

list who meets the preference criteria. This will occur up until whichever comes first:

▪ 40% of the Kindergarten grade is made up of students who are eligible for the preference

▪ All Kindergarten applicants eligible for the preference were offered seats

o 5th preference. If, after all applicants eligible by income to receive free and reduced price lunch preference from CSD 13 were
offered seats, and the 40% of seats reserved for students eligible by income to receive free and reduced price lunch have not
been filled, preference will be offered to students residing outside of CSD 13 who are eligible by income to receive free and
reduced price lunch.
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▪ If a student who benefits from this preference declines their seat, the spot will be offered to the next student on the waiting
list who meets the preference criteria. This will occur up until whatever comes first:

▪ 40% of the Kindergarten grade is made up of students who are eligible for the preference

▪ All Kindergarten applicants eligible for the preferences were offered seats

o 6th preference will be given to applicants who reside within Community School District (CSD) 13. Remaining slots shall be
available to all other applicants.

• Grades 1-8 Lottery: All applicants for grades 1-8 will be waitlisted during the lottery in the following order:
o Returning students
o Siblings of currently enrolled students and Alumni
o Students of full time Community Roots employees as long this enrollment does not exceed 15 percent of the entire student

population.
o Students who reside in NYC Department of Education Community School District 13 and are eligible by income for free and

reduced price school lunch until those students have been offered 40% of the available seats in each grade with open slots.

▪ If a student who benefits from this preference declines their seat, the spot will be offered to the next student on the waiting list
who meets the preference criteria. This will occur up until whichever comes first:

▪ 40% of the grade is made up of students who are eligible for the preference

▪ All applicants for the grade and eligible for the preference were offered seats

o If, after all applicants eligible by income to receive free and reduced price lunch preference from CSD 13 were offered seats,
and 40% of seats reserved for students eligible by income to receive free and reduced price lunch in the grade have not been
filled, preference will be offered to students residing outside of CSD 13 who are eligible by income to receive free and reduced
price lunch.

▪ If a student who benefits from this preference declines their seat, the spot will be offered to the next student on the waiting
list who meets the preference criteria. This will occur up until whatever comes first:

▪ 40% of the grade is made up of students who are eligible for the preference

▪ All applicants for the grade and eligible for the preference were offered seats
o District 13 Applicants
o All other Applicants

• If you are selecting to apply your student using one of our available admission preferences, proof of eligibility may be required. Students
who participate in the lottery with a preference but are unable to substantiate that preference will be placed at the end of the waitlist.
Following our April lottery, all admitted students will be required to provide us with proof of birth and residency during registration. See the
following page for a list of accepted documents.

c. Waitlist Procedures and Notifications
● The waitlist generated during the lottery is the only official, legal document identifying the names of grade eligible students with

applications to CRCS pending acceptance for the current school year. This waitlist will not roll over. This waiting list is dissolved and a
new waitlist is created after the subsequent year’s lottery. Applicants must reapply every year.

● Waitlist Applicants will be notified as seats become available in these grades.
● Applications received after the submission deadline are added to the end of the waitlist generated from the lottery in the order

they are received. As new applications come in, all lottery preferences will be applied to the waitlist.
● Notifications of enrollment for the first 52 Kindergarten seats will be made immediately following the lottery. Waitlisted students will

be notified only as seats become available.

d. Proof of NYC residence (present any two of the following):
● Lease agreement, deed, or mortgage statement for the residence;
● A residential utility bill (gas or electric) in the resident’s name issued by a utility company (such as National Grid or Con

Edison)—must be dated within the past 60 days;
● A bill for cable television services provided to the residence; must include the name of the parent and the address of the

residence and be dated within the past 60 days;
● Documentation or letter on letterhead from a federal, state, or local government agency, including the IRS, the City Housing

Authority, the federal Office of Refugee Resettlement, the Human Resources Administration, or the Administration for Children’s
Services (ACS), or an ACS subcontractor, indicating the resident’s name and address—must be dated within the past 60 days;

● A current property tax bill for the residence;
● A water bill for the residence—must be dated within the past 90 days;
● Rent receipt which includes the address of residence—must be dated within the past 60 days;
● State, city, or other government issued identification (including an IDNYC card), which has not expired and includes the address

of residence;
● Income tax form for the last calendar year;
● Official NYS Driver’s License or learner’s permit, which has not expired;
● Official payroll documentation from an employer issued within the past 60 days such as a paystub with home address, a form



submitted for tax withholding purposes, or payroll receipt (a letter on the employer’s letterhead is not adequate)—must include
home address and be dated within the past 60 days;

● Voter registration documents, which include the name of the parent and the address of residence;
● Unexpired membership documents based upon residency (such as neighborhood residents’ association), which include the

name of the parent and the address of residence;
● Evidence of custody of the child, including but not limited to judicial custody orders or guardianship papers; documents must

have been issued within the past 60 days and include name of student and address of residence.
● Note that cell phone bills are NOT acceptable as proof of residence.

e. Proof of your child’s age: present the student’s birth certificate or passport

f. Proof of income eligibility:
● To qualify for the free and reduced price lunch preference, students who are not classified as economically disadvantaged by

the New York City Department of Education may be asked to provide one of the following forms of proof, for example:
○ Letter of eligibility from New York City Department of Education (NYC DOE) that states s/he currently receives free or

reduced price lunch
○ Letter of eligibility and/or case number from the Supplemental Nutrition Assistance Program (SNAP), Temporary

Assistance for Needy Families (TANF), or Food Distribution Program on Indian Reservations (FDPIR), if family receives any
of the above benefits

○ Letter and/or record of placement from agency, if student is in foster care

g. Students in temporary housing, as defined by McKinney-Vento, have certain exceptions to the enrollment
process. CRCS will work with families to support the enrollment process in support of the state’s guidelines for
enrollment of students in temporary housing.

h. Federal Income Eligibility Guidelines:


